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1. O0mue noJsiokKeHus

1.1. Hacrosimee ITonoxkenne mo oOpaboTke MepcoHaibHBIX JaHHBIX (Jajnee-
[Tonoxenue) MYHHUILIHUNATBHOTO OIOIKETHOTO YUpEeKACHUSA KyJIbTYpbl
«KpacHosipckuii  nyxoBoif opkecTp» (mamee - VYupexaeHue) pa3paboTaHo B
coorBercTBUM ¢ TpynoBbiM Kojekcom Poccuiickori ®enepannu, KoHctutynumei
Poccuiickoit ®@enepanuu, I'paxmanckum kojaekcom Poccuiickort ®enepauuu,
QenepanibHbiM 3akoHOM «O nepcoHanbHbIX JaHHbIX», IIpaBUiaMH BHYTpPEHHErO
TPYAOBOIO pacnopsika YupexxIeHus. -

1.2. Llens paspaborku Ilonoxenus — ompenenenue nopsaka obpaboTku
MEPCOHAJIBHBIX JIaHHBIX PAOOTHHKOB YUpekK/IeHUs U HHBIX CyOBEKTOB MEPCOHATTBHBIX
JMAHHBIX, NEPCOHAJIbHBIE JaHHBIE KOTOPBIX MojJiexar obpaboTke, Ha OCHOBaHHH
MOJHOMOYHKI oneparopa; obecredeHne 3alMTHl TpaB W CBOOOJ 4YENOBEKa WU
rpaxkIaHuHa, B T.4. pabOTHUKA YupexaeHus, npu odpaborke ero nepcoHalIbHBIX
IDaHHBIX, B TOM 4YHUCJIe 3alIUTHl NpaB HAa HENPHKOCHOBEHHOCTh YaCTHOW KU3HM,
TUYHYKD M CEeMEHHYK TaklHy, a TakkKe YCTAHOBJICHHE OTBETCTBEHHOCTH
JOJIKHOCTHBIX JIUI, UMEIOIMX AOCTYI K [epPCOHAIbHBIM JaHHBIM, 32 HEBBINIOJIHEHHE
TpeOOBaHUH HOPM, PETYIHPYIOMUX 00paboTKy H 3alUUTY NEPCOHANBHBIX AaHHbIX.

1.3. Ilopsinok BBOJa B AeHcTBHE U 3MeHeHus 1 looxeHus:

1.3.1. Hacrosmee [Tonoxenne BCTynaeT B CHILy ¢ MOMEHTa €ro yTBEPXKIACHUS
aUpeKTopoM YupexkaeHus U AedcTByeT OeccpoyHO, [0 3aMEHbl €ro HOBBIM
[Tonoxenuem.

1.3.2. Bce usmenenus B [lonoskeHne BHOCATCS IIPUKA30M.

1.4. Bee paGoTHHKH YdpekIeHHA JOJDKHBI ObITh O3HAKOMIIEHBI ¢ HACTOAIKM
IMosoxxeHuem noj poCHUCh.

1.5. Pexxum KOHPHUICHIHUATHEHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAeTCs B
ciydasx WX OOe3IMYHMBaHUS M TI0 MCTEYEHMHM 75 JIeT CpoKa UX XpaHEeHHs, HIH
NpOJIIEBAeTCs HA OCHOBAHMH 3aKITIOUEHUS DKCTIEPTHON KOMUCCHH Y YPEKICHUS, -€CIIH
MHOE HE OIpe/ie/IeHO 3aKOHOM.



I1. OcHOBHBIE IOHATHSA M COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHUKOB

2.1. Jnsa uenert Hactosmero IlomoXkeHUsS WMCHOMB3YIOTCS —CIETYIOIINE
OCHOBHBIC TTOHSTHSI:

- TIEpCOHANbHBIC JTaHHBIE PaOOTHHKA — Jt00as MHPOpMAIUs, OTHOCAIIASACST K
ONpEJCIICHHOMY WM OIpEAeIsieMOMY Ha OCHOBaHMM Takod uH(opmanuu
paboOTHHUKY, B TOM uucie ero (amuivs, UMsi, OTYECTBO, TOJ, MeECAll, Jara Hu
MECTOPOXKACHUS, aJpec, CeMEeHHOe, COIUaIbHOE, HMYIIECTBEHHOE IOJIOKEHHE,
oOpazoBanue, mnpodeccus, A0xXoabl, JApyras wuHbOpMAIU, HE0OXoauMas
paboToAaTelto B CBSA3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00pa0oTKa MepCOHANBHBIX JAHHBIX — cOOp, cHUCTeMAaTH3alus, HaKOILJICHUE,
XpaHeHHe, yrouHeHue (0OHOBIICEHHE, U3MEHEHHUE), UCTI0JIb30BaHKe, PACIIPOCTPAHEHUE
(B ToM wumcie mepedada), oOe3NMMUYMBAHHE, OJOKUPOBAHUE, YHHUYTOXKECHUE
MEPCOHAIILHBIX TAHHBIX PAOOTHUKOB Y UpEKICHHS,

-  KOHQUACHIMATHLHOCTh TIEPCOHANBHBIX JaHHBIX — 00s3aTeNbHOE IS
COOMIOICHNUS HA3HAYEHHOTO OTBETCTBEHHOTO JUIA, TOJYYUBIIETO JOCTYyN K
NEPCOHANBHBIM  JIaHHBIM  pa0OTHUKOB, TpeboBaHWE HE  JOMyCKaTh  MX
pacmpocTpaHeHus 0e3 coraacusi pabOTHUKA WIM UHOTO 3aKOHHOTO OCHOBAHUS;

- pachpoCTpaHEHHE TMEPCOHANBHBIX JaHHBIX — JCHCTBUSA, HANpaBJICHHbIE HA
nepefadyy MepCOHAJIbHBIX JaHHBIX PAOOTHUKOB OMpPEACIIEHHOMY KpPYTy JIWIL
(mepenaya nmepcoOHANLHBIX JAaHHBIX) WM 03HAKOMIICHHUE C MEPCOHAIBHBIMU JTAHHBIMU
HEOTPAHUYEHHOTO Kpyra JIMIl, B TOM YHUCJIe OOHApOJOBAaHUE MEPCOHAIBHBIX JIAHHBIX
pabOTHUKOB B CPEACTBAX MacCCOBOM MH(POPMAIINH, pa3MellleHne B HHOPMAIITMOHHO —
TEJICKOMMYHHUKAIIMOHHBIX CETSAX WM MPEIOCTaBIEHUE JIOCTYNMa K MEPCOHAIbHBIM
JTAHHBIM paOOTHUKOB KaKUM-JTHO0 MHBIM CIIOCOO0M;

- WCMOJBh30BAaHUE TEPCOHAIBHBIX JAaHHBIX — JEWCTBUA (Omepanuu) ¢
MIEPCOHAILHBIMU JTAHHBIMH, COBEpINAaeMbIe TOJDKHOCTHBIM JIMIIOM YUpPEKICHHUS B
LEIAX IPUHATHS PEIICHUHM WM COBEPUIEHHS HHBIX JEUCTBUM, IMOPOKIAFOIINX
IOpUJIMYECKUE TIOCJCACTBUS B OTHOLIEHUU PAOOTHUKOB JIMOO WHBIM 0Opa3oMm
3aTparMBaoIIMX UX MpaBa U CBOOO/BI MM TIPaBa U CBOOOABI APYTUX JIUIL;

- OJIOKMpOBaHME TMEPCOHAIBHBIX NAaHHBIX — BPEMEHHOE TMpeKpalieHue coopa,
CUCTEMATHU3allMK, HAKOIUICHHS, WCIIOJIb30BaHUS, PACIPOCTPAHEHUS TMEPCOHATBHBIX
JAHHBIX, B TOM YKCJIE UX Mepeaayn;

- YHUYTOXKEHUE TEPCOHAIBHBIX JAHHBIX — JCHCTBUS, B PE3YJIbTaTe KOTOPHIX
HEBO3MOXKHO  BOCCTAaHOBHUTH  COJIEp’)KaHHE  TEPCOHAIBHBIX  JIAHHBIX B
WH()OPMAITMOHHOW CUCTEME MEPCOHANBHBIX JTAHHBIX PA0OTHUKOB WM B PE3yJbTaTe
KOTOPBIX YHUYTOXKAIOTCS MaTepUalbHbIE HOCUTEIM TIEPCOHATBHBIX JIAHHBIX
pabOTHUKOB;

- 00e3TMYMBaHUE TEPCOHATBHBIX JTaHHBIX — JIEHCTBUS, B PE3yIbTaTe KOTOPHIX
HEBO3MOXKHO ONPEIEIUTh MPUHAICKHOCTh TMEPCOHATBHBIX JAaHHBIX KOHKPETHOMY
pabOTHHUKY;

- 00IIeIOCTYTHBIE TIEPCOHANIbHBIC JAHHBIE — MEPCOHAJIbHBIC NAaHHBIC, TOCTYII
HEOTPAHUUYEHHOTO KpyTa JIUIl K KOTOPHIM MPEAOCTaBJICH C corjacusi pabOTHUKA WIH
Ha KOTOpBHIE B COOTBETCTBUU C (eAepaNTbHBIMU 3aKOHAMHU HE PAaCIpOCTPAHIETCS
TpeboBaHMEe COOMIOACHUS KOH(DUIEHITNATLHOCTH;

- uHbopMarus cBeneHus (COOOIICHHMs, JaHHBIC) HE3aBUCUMO OT (DOpPMBI MX
MIPE/ICTABIICHNUS,;



- NOKyMEHTHpoOBaHHas uH(popMalnus — 3adUKCUpPOBAaHHAs Ha MaTepuaIbHOM
HOCUTEJIE MyTeM JOKYMEHTHPOBAHUS MH(OPMALUs C PEKBU3UTAMH, MTO3BOJISIOIINMHU
OTPEAETUTh TaKyI0 HH(DOPMALIMIO UK €€ MaTePHAIbHBIN HOCUTEb.

2.2. B cocTaB TNEpPCOHANBHBIX JaHHBIX PAOOTHUKOB YUpPEKICHHUS BXOJISAT
JIOKYMEHTBI, cojepxaiire HH(pOpMaluio O MaCHOPTHBIX JAaHHBIX, 00pa3oBaHUM,
OTHOIIEHUU K BOMHCKON OOS3aHHOCTH, CEMEHHOM IOJIOKEHUU, MECTE JKUTEIbCTBA,
COCTOSIHUU 3JI0POBbsI, a TaKXKe O MPeAbIAYIIUX MecTax paboTbl. buomerpuueckue
NEPCOHAJIbHBIE IaHHbIE PAOOTHUKOB YUPEKIEHUE HE UCTIONb3YET.

2.3. Kowmrmiekc JTOKyMEHTOB, COMNPOBOXKIAIONIMI Tmpolecc oQopMIIeHUsS
TPYJOBBIX OTHOILIEHUN PabOTHUKA B YUpEXKICHHHM TMPU €ro Mpueme, MepeBojie U
YBOJIbHEHUU:

2.3.1. Nudopmanus, npenacrapisieMas paOOTHUKOM MpPH MOCTYIUIGHUU Ha
paboTy B YupexaeHue, 10JDKHA UMETh JOKYMEHTanbHyIo ¢opmy. [Ipu 3akmoueHnn
TPYJOBOTO JIOTOBOpa B COOTBETCTBUM cO cT. 65 TpynoBoro xoaekca Poccuiickoii
®denepanuu JUI0, TOCTYIAOIIEE HA padOTy, NPEAbIBISET padOTOJATENIO:

- IaCTOPT WM UHOUM TOKYMEHT, YOCTOBEPSAIOIINI TNYHOCTD;

- TPYIOBYIO KHWXKKY M (WJIH) CBEACHUS O TPYAOBOM JESITEIHHOCTH, 3a
UCKIIFOYEHHEM CIIy4aeB, €CIU TPYJOBOM JOTOBOp 3aKIIOYAETCs BIIEPBbIE, WIH
pabOTHUK MOCTyNaeT Ha padOTy Ha YCJIOBHSIX COBMECTHTENBCTBA; MPH 3aKIIOUYCHUU
TPYAOBOI'O JIOTOBOpa BIEPBBIE TpyAoBas KHUXKa odopmisiercss Paboromarenem B
3JIEKTPOHHOM BUJE (JIEKTPOHHAS TPYAOBasi KHIXKKA);

- CTPax0BOE CBUJIETENBCTBO I'OCYIaPCTBEHHOIO IEHCHOHHOT'O CTPAXOBAHUS;

- JOKYMEHTBI BOMHCKOT'O y4yeTa — JiJIl BOEHHOOOS3aHHBIX M JIMII, MOJUIEkKAIINX
BOMHCKOMY YYETY;

- JTOKyMEHT 00 00pa3oBaHUM, O KBaJU(UKALUU WIM HAIUYUU CHELMATIBHBIX
3HAHUM — MpU TOCTYIUIEHUH Ha paboTy, TpeOyIOUIyl0 CHEUaJbHBIX 3HAHUN WU
CIICLMAJIbHOM ITOJITOTOBKY;

- cBuzeTeNnbCTBO O npucBoeHnn MHH (npu ero Hanuuum y paboTHHKA).

2.3.2. Tlpu odopmneHnn pabOTHHUKA B YupexaeHue pabOTHHUKOM OTAena
KaJIpOB 3amnoiHseTcs yHupuuupoanHas popma T-2 «JIuunast kapTouka pabOTHHKAY,
B KOTOpPOM OTpaxaroTcs CJEIYIIIHE AaHKEeTHble W Ouorpaduyeckue JaHHBIC
paOoTHHKA!

- oomme ceaeHus (®.M.0. paboTHuKka, maTa POKISHUS, MECTO POXKICHHUS,
rpaXJaHCTBO, oOpa3oBaHue, mnpodeccus, CTaK paldOThl, COCTOSHUE B Opake,
MACMOPTHHIE TAHHbBIC);

- CBEJICHHSI O BOMHCKOM YUETE;

- TJaHHBIE O TIpHUEME Ha padoTy;

B nanpHeiimeM B JIMUHYIO KAPTOUYKY BHOCSTCS:

- CBEJICHMSI 0 TIEPEBOJIax Ha IPYryro padoTy;

- CBEJIeHUs 00 aTTECTaIlM;

- CBEJICHUSI O TIOBBIIICHUN KBATU(UKALINH;

- CBEJICHMSI O TPO(PECCUOHATIBHOM MOJITOTOBKE;

- CBEJICHMSI O Harpajax (MOOILIPEHUSX ), TOYETHBIX 3BAHUSIX;

- CBEJICHUA 00 OTIyCKax;

- CBEJICHHSI O COLIMAJIbHBIX FapaHTHX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJe(OoHaX.



2.3.3. B otnene kanpoB YUpEKIEHUS CO3JAIOTCS U XPAHATCS CIEIYIOLIUE
Tpynmnbl TOKYMEHTOB, COJEpJKallhe JaHHble O pabOTHHKAaX B €AMHUYHOM WU
CBOJIHOM BHJIE:

2.3.3.1. [dokyMeHTBl, COAEpKallME IEPCOHANbHBIE JaHHbIE pPAOOTHUKOB
(KOMILJIEKChI JJOKYMEHTOB, COIMPOBOXKAAIOIINE TPOIlecC O(POPMIICHUS TPYIOBBIX
OTHOILIEHUH NpU NMpUEME Ha paboTy, NEPEBOJE, YBOJbHEHNH; KOMILJIEKC MaTepHaJIOB
110 AaHKETHUPOBAHUIO, TECTUPOBAHUIO; IPOBEACHUIO COOECENOBAaHUM C KaHAMJATOM Ha
JOJKHOCTB; TOJUIMHHUKM U KOIIMU MPHUKA30B MO JUYHOMY COCTaBY; JMYHBIE Jieia U
TPYAOBbIE KHWKKM PAaOOTHUKOB; J€la, COJAEp)Kalllue OCHOBAaHWS K IpHKa3y IO
JUYHOMY COCTaBy; JeJla, cojepXallue MaTepuaibl aTTecTalud pabOTHUKOB;
CIIy’)KEOHBIX pPAacCIeIOBaHUM; CHPaBOYHO-MH(POPMALMOHHBI OaHK JaHHBIX IO
nepcoHany  (KapTOTEKH, JKypHaibl); KONMM  OTYETOB, HAIPaBIIEMBIX B
TrOCy/IapCTBEHHBbIE OpraHbl CTAaTHCTUKH, HAJIOTOBbIE WHCIEKIIMH, BBIIIECTOSIINE
OpraHbl YIPABJICHUS U APYTUE YUPEIKICHHUS);

2.3.3.2. JloxymeHTanuss 10O  OpraHu3audd  pabOThl  CTPYKTYPHBIX
nojpas3aeneHuil (MOJOKEHUsI O CTPYKTYPHBIX TOAPA3IEICHUSX, JOKHOCTHBIC
WHCTPYKIIMU PaOOTHUKOB, TIPUKA3bl, pPACHOPSDKCHUS, YKa3aHUS PYKOBOJCTBA
YupexneHus); JOKYMEHTHI MO IUJIAaHHPOBAHHUIO, y4YeTy, aHalu3y M OTYETHOCTH B
4acTy pabOThI C IEPCOHATIOM Y UPEkKACHUSL.

II1. Coop, 06padoTKa U 321IMTA NEPCOHATbHBIX JAHHBIX

3.1. IlopsnoK nmony4eHus: NEPCOHAIBHBIX JAHHBIX:

3.1.1. Bce nepcoHanbHble TaHHBIE pA0OOTHUKA YUPEXKICHUS CIEAYET MOIy4YaTh
y Hero camoro. Eciam mepcoHanbHble AaHHbIE PA0OTHHKA BO3MOYKHO IOJYYHTb
TOJIBKO Y TPEThEUW CTOPOHBI, TO PAOOTHHK JIOJKEH OBITH YBEOMJIEH 00 3TOM 3apaHee
U OT HEro JOJDKHO OBITh IMOJY4YEHO MUChMEHHOE corjacue. J[OmKHOCTHOE JIHII0
paboromarens  JOMKHO  COOOMUTH  pabOTHUKY  YUpexaeHus O  IelsX,
MpEAnojaraéMplXx HUCTOYHUKAX M CIOCO0AaX TOJYYeHHS MEePCOHAIBHBIX JTAHHBIX, a
TaKK€ O XapakTepe MOIeKalINX I[OJYyYCHUI0 [EePCOHAJIbHBIX JIaHHBIX U
MOCJIEJICTBUSIX OTKa3a paOOTHUKA JaTh MMCbMEHHOE COTJIaCHE HA UX MOJyUYeHHE.

3.1.2. Paboromatenp HE WMEET TMpaBO TMOJdy4yaTb H 00pabaThIBaTh
NepcoHaIbHbIE JIaHHBbIE PAOOTHHKA YUpEeXKACHUS O €ro pacoBOM, HAIMOHAJILHOMN
MPUHAJJICKHOCTH, TMOJUTUYECKUX B3TJISAJAX, PEJIUTHO3HBIX WM  (UIOCOPCKUX
yOEXKICHUSAX, COCTOSTHUHU 37J0pPOBbsl, THTUMHOM KU3HU. B ciydasix, HemocpeICTBEHHO
CBSI3AHHBIX C BONPOCAMU TPYAOBBIX OTHOIICHHWH, B COOTBETCTBUH CO CT. 24
Konctutymun Poccuiickoit  @epepauuu paboTojaTenab BOpaBe MONy4yaTb U
oOpabaThIBaTh JaHHBIE O YACTHOM KW3HU PaAOOTHUKA TOJBKO C €ro MHUChbMEHHOIO
COTJIacusl.

OO0paboTKa yKa3aHHBIX TEPCOHATBHBIX JAHHBIX PAOOTHUKOB pabOTO/IATETIEM
BO3MOYKHA TOJILKO C UX cOrJIacusi MO0 0e3 UX COrjacusi B CICAYIONMINX CIIyqasix:

- IEPCOHAJIbHBIC JAHHBIC SBJISIOTCS O0IIEIOCTYTHBIMHU;

- TIEpCOHAIBHBIC JTAHHBIC OTHOCSTCS K COCTOSIHUIO 3JI0POBbsl PaOOTHUKA M UX
oOpaboTka HeoOXoauMa i 3alIUThl €T0 KU3HH, 370POBbSI WM WHBIX >KU3HEHHO
BKHBIX MHTEPECOB JIMOO0 KU3HH, 3J0POBBS WU WHBIX KU3HEHHO BaXKHBIX HHTEPECOB
JIPYTUX JUI] U TIOJIydeHUE coryiacusi pabOTHHKA HEBO3MOXKHO;



- 1m0 TpeOOBAHUWIO TOJHOMOYHBIX TOCYAAPCTBEHHBIX OPTaHOB B CIIydasx,
MIPETYCMOTPEHHBIX (hefepaTbHBIM 3aKOHOM.

3.1.3. PaGoromarenr B mpaBe 00pabaTbiBaTh MEPCOHAIbHBIC TaHHBIC
pabOTHUKOB TOJBKO C UX MUCbMEHHOTO COTJIACHsl.

3.1.4. [lucbmeHHOE corylacue paboTHUKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX
JAHHBIX JOJKHO BKJIIOYATh B CEOS:

- (aMuIInI0, UMS, OTYECTBO, aipec CyOBhEKTa NMEPCOHATBHBIX AaHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJIOCTOBEPSIONIETO €ro JUYHOCTb, CBEJICHUS O JaTe BbIJAauu
YKa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

- HaMMEHOBAaHHME U aJpec oOIlepaTopa, MOJYYaoIIero corjacue cyObeKTa
MEPCOHANIbHBIX JAHHBIX;

- 11e71b 00pabOTKH MEePCOHATBHBIX JaHHBIX;

- TepeUYeHb NMEPCOHATBHBIX JAHHBIX, HA 00PAa0OTKY KOTOPBIX JAETCS COTJIacHe
CyOBEKTa MePCOHATBHBIX TAHHBIX;

- TepeUYeHb JACHCTBUI C MEPCOHAIBHBIMU JAHHBIMH, Ha COBEPIICHNE KOTOPHIX
JaeTcsi coryiacue, OOIee OMHMCaHWE WCIOJb3YEeMbIX OMEpaTopoM CIOCOOOB
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

- CpOK, B TEYEHHE KOTOPOTO JEHCTBYET COIJIache, a TaKKe TMOPSAOK €ro
OT3bIBA.

3.1.5. Cornacue paboTHHKA HE TPEeOYeTCs B CICAYIONINX CIydasX:

1) o0paboTka TEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS HAa OCHOBAHHUH
TpynoBoro koaekca Poccuiickoit ®enepanuui win UHOTO (eepaibHOro 3aKoHa,
YCTaHABJIMBAIOIIETO €€ IIeJib, YCJIOBUS IMOJYYCHUS MEPCOHAIBHBIX JAAHHBIX U KPYT
CyOBEKTOB, TMEPCOHAJIbHBIE JaHHBIE KOTOPBIX TOJJIEKAT 00pabOTKe, a TaKkxke
OTIPEIEIISIONIETO MTOJIHOMOYHS paboTOAaTENS;

2) 00paboTKa MEPCOHANBHBIX JAHHBIX OCYLIECTBIISIETCS B IEISAX MCHOJHEHUS
TPYAOBOTO JOTOBOPA;

3) 0O6paboTka MEepCOHATBHBIX JTAHHBIX OCYIIECTBISETCS JII CTATUCTUYECKHUX
WIM WHBIX HAYYHBIX IIeJICH TIpM YCIOBUM O00SA3aTEIBHOTO O0C3IMYUBAHUS
MIEPCOHANILHBIX JaHHBIX;

4) oOpaboTKa MEepCOHAJIBHBIX JAaHHBIX HEOOXOAUMa IS 3alIUThI KU3HH, 370POBbs
WJIM UHBIX )KU3HEHHO BAXKHBIX MHTEPECOB paOOTHUKA, €CIIM MOTYyYEHHE er0 COTJIacus
HEBO3MOJKHO.

3.2. Ilopsmok 00pabOTKH, Mepeay U XPaHSHHS MePCOHATBHBIX JaHHBIX.

3.2.1. PabGotHuk VYupexaeHHs TMPeoCTaBlIseT pPabOTHUKY OTIena KaapoB
VYupexaenus T0CTOBEpHbIE CBe/leHUs 0 cebe. PaboTHUK oTaena KaapoB YUpexaeHus
MPOBEPSET  JIOCTOBEPHOCTh  CBEJICHWW, CBepssd JIaHHbBIE, MPEIOCTABICHHBIC
paboTHHKAM, C UMEIOIITUMUCS Y pAOOTHUKA JOKYMEHTAMH.

3.2.2. B cootBercTBUM co cT. 86, riaBbl 14 TK PD B nensix obecrneueHus npas
U cBOOOJ| yeloBeKa M TpakJaHWHaA aupekTtop YupexiaeHus (PabGoromarens) u ero
NpEACTAaBUTEIM NpU OO0pabOTKE TMEepPCOHATBHBIX JaHHBIX pPaOOTHUKA JOJKHBI
co0JIro1aTh CICAYIOIINE TPEOOBAHUS:

3.2.2.1. OOGpaboTka TEPCOHAIBHBIX [JIAHHBIX MOXKET OCYIIECTBIISITHCSA
UCKITFOUNTETLHO B IENSIX oOecreueHrs CoOI0IeHNsT 3aKOHOB U MHBIX HOPMaTHBHBIX
MPABOBBIX AKTOB, COJCUCTBUS PAOOTHUKAM B TPYJIOyCTPOMCTBE, OOYyYECHHH U
MPOJBIDKEHUE TIO CiIyx0e, obecreueHrne JHUYHOM Oe30MacHOCTH PaOOTHUKOB,



KOHTPOJISI KOJMYECTBAa M KadyecTBa BBIMOJHSAEMOW paboThl W olecnedeHus
COXPaHHOCTH MMYIIIECTBA.

3.2.2.2. Tlpu onpeneneHud o0beMa M COJEpKaHUsA, 00pabaThIBaeMbIX
NEepPCOHANBHBIX AaHHBIX PaboTomarens MOMMKEH pyKoBOJCTBOBaThCs KoHcTuTylmei
Poccuiickon @enepanuu, TpynoBeiM konekcoMm Poccuiickoin denepanuu U WHBIMU
denepabHBIMU 3aKOHAMU.

3.2.2.3. Ilpu npuHATUM PEIICHWH, 3aTparvBaloOllX HHTEPEChl pabOTHHUKA,
PaboTonaTens He UMEET IpaBa OCHOBBIBATHCS HAa MEPCOHATBHBIX JaHHBIX PAaOOTHHUKA,
MOJIYYCHHBIX HCKIIOUUTEIFHO B PE3ysbTaTe MX aBTOMATHU3UPOBAHHOW 00pabOTKU
WJIU DJIEKTPOHHOTO MOIYYEHHS.

3.2.2.4. 3amura NepCOHAIBHBIX JIAHHBIX PAOOTHUKA OT HEMPABOMEPHOI'O HX
WCIIOJIb30BaHUs WM yTpaThl obecrnieunBaeTcsi PaboTonareneM 3a c4eT ero cpeyicTB B
HOpsZIKE, YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHOM.

3.2.2.5. PaboTHUKH JOKHBI OBITh O3HAKOMJIGHBI TOJ PACHHCKy C
JOKyMEHTaMU  YUpeXJEHHsA,  YCTAHABIMBAIOIIMMHU  MOPSAOK  00pabOTKH
MEePCOHAIBHBIX JJAHHBIX PAa0OTHUKOB, a TaK)Ke 00 MX IMpaBax U 0OSI3aHHOCTSIX B ATOM
o0nacTu

3.2.2.6. Bo Bcex ciyyasix 0TKa3 paOOTHUKOB OT CBOMX IPaB Ha COXpaHEHUE U
3alUTy TalHbl HEACHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue MEPCOHAIBHBIX JAHHBIX

4.1. Ilpu nepenave NepCcOHAIbHBIX AaHHBIX paboTHHKA PaboTonarens JOIKEH
co0JiroaTh CIEAYIONINE TPEOOBAHUS:

4.1.1. He coobuiath nepcoHagbHbIE JaHHbIE PAOOTHHUKA TPEThEN CTOpOHE Oe€3
NUCbMEHHOIO corjacusi paOOTHUKA, 3a MCKIIOYEHHEM CJIy4yaeB, KOIJa 3TO
HEOOXOMMO B LEJSIX NPEayNpeXIEeHUs YIpo3bl KU3HU U 3[0pPOBBIO PaOOTHHKA, a
TaK)Ke B CIIydasiX, yCTAHOBJIEHHBIX (eiepabHbIM 3aKOHOM.

4.1.2. He coobmarh mnepcoHalbHbIE JaHHbIE PAOOTHHKA B KOMMEPYECKUX
nemsix 0e3 ero NucbMEHHOTo corjacus. OOpaboTka NEpCOHANbHBIX JAAHHBIX
paOOTHUKOB B LEJISIX NPOABIXKEHUS TOBApOB, pabOT, yCcIyr Ha pBIHKE IyTEM
OCYILIECTBJICHUS MPSIMBbIX KOHTAKTOB C MOTEHLHUAIbHBIM MOTPEOUTENEM C MOMOILIBIO
CPEJICTB CBSI3U JOMYCKAETCS TOJIBKO C €ro MPeABapUTEIBLHOTO COrIacusl.

4.1.3.1lpenynpeauTs Aull], NOJYYMBIIUX NEPCOHAIBHBIE TaHHbIE PAOOTHUKA, O
TOM, YTO 3TU JAHHBIE MOTYT OBITh HUCIIOJb30BAHBI JIMIIb B LENSAX, ISl KOTOPBIX OHU
COOOIIeHb, W TpeOOBaTh OT O3TUX JIAL MOATBEPKIEHUS TOTO, YTO MPaBUIIO
cobmoaeHo. Jluna, nogyduBIIME TEPCOHANIBHBIE JaHHbIE PAOOTHHKA, OOS3aHBI
coOJII01aTh PEKUM CEKpeTHOCTH (KoH(uaeHuuanbHocT). JlanHoe IlonoxxeHue He
pacnpocTpaHsieTcsi Ha OOMEH NEepPCOHAIBHBIMH JaHHBIMA PAOOTHHUKOB B MOPSJIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMHU.

4.1.4. OcymecTBIATh Tepeaady TMEePCOHAIBHBIX JaHHBIX PaOOTHUKOB B
npenenax Y4UpexKIeHHUsl B COOTBETCTBHH € HacTosuM [lomoxxennem.

4.1.5. Pa3pemarb HOCTYN K NEpPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO
CHELUATIbHO YIOJHOMOYEHHBIM JIMIAM, [IPU 3TOM YKa3aHHBIE JIMIA JOJDKHBI UMETh
OpaBO IMOJy4aTb TOJBKO T€ TMEpPCOHaJbHbIE JaHHble paOOTHUKA, KOTOpbIE
HEO0OXOAMMBI ISl BBIMOJIHEHUS! KOHKPETHON (DYyHKIIUU.



4.1.6. He 3ampammBate HHGOPMAIIUIO O COCTOSIHUM 3/I0POBbS pabOTHHUKA, 3a
UCKJIIIOYCHHEM TEX CBEJEHUH, KOTOpbIE€ OTHOCATCA K BOIPOCY O BO3MOXKHOCTHU
BBITIOJIHEHHS pAOOTHUKOM TPY10BOM (DYHKIIUH.

4.1.7. TlepemaBaTh TEpCOHAIbHBIC JaHHBIE pPAOOTHUKA MPEACTABUTEIAM
pabOTHUKOB B TOpsiAKe, ycTaHOBIEHHOM TpynoBeiM KkoaekcoM Poccuiickoit
denepanvd, U OrPaHUYMBATH ATY HMH(POPMALUIO TOJBKO TEMH MEPCOHATBHBIMU
JAHHBIMU pa0OTHHKA, KOTOpPbIE HEOOXOAUMBI JJisi BBINOJHEHUS YKa3aHHBIMU
MPEACTaBUTEIIMH UX (QYHKIIUH.

4.2. XpaHeHue U UCTIOIb30BAHNUE MEPCOHABHBIX IaHHBIX PAOOTHUKOB.

4.2.1. TlepconanpHble JaHHBIE PaOOTHHUKOB 00pa0OaTHIBAIOTCA U XPaHATCS B
OTJIEJIE KapOB.

4.2.2. TlepcoHanbHbie IaHHbIE PAOOTHUKOB MOTYT OBITh MOTYYEHBI, MPOXOIUTH
nanpHEHIIyto o0pabOTKy U TiepefaBaThCsd Ha XpaHCHHE KaKk Ha OyMaKHBIX
HOCUTEJISIX, TaK M B 3JIEKTPOHHOM BHJIE€ — JIOKAIBHON KOMITBIOTEPHOM CETH.

4.3. Ilpu mnonayyeHWH MNEPCOHANBHBIX JAaHHBIX HE OT paboTHUKA (3a
UCKIIFOYEHUEM CIIy4aeB, €CJIM IEepCOHAIbHbIE JaHHblE OBUIM IPEIOCTaBICHBI
paboToAaTento Ha OCHOBaHUM (EAepaJbHOTO 3aKOHA WM €CJIM IEPCOHAJbHBIE
JIAaHHBIE SBJISIOTCS OOIIEIOCTYHBIMU) paboToaTeNh 10 Hadajia OOpabOTKU TaKUX
NEPCOHAIBHBIX  JAHHBIX  O0f3aH  NPEJOCTaBUTh  PaOOTHHUKY  CIEIYIOIIYIO
uHbOpMaIHIO:

- HauMeHoBanue (P.1.0) u agpec oneparopa WIK €ro IpeaCTaBUTENs;

- eJb 00pabOTKU MEPCOHAIBHBIX JAaHHBIX U €€ IPABOBOE OCHOBAHMUE;

- IIpeioJIaraeéMble TOJIb30BaTENIN IEPCOHAIBHBIX JaHHbIX;

- yCTaHOBJEHHble HacTtosimMM DenepanbHBIM 3aKOHOM IpaBa CyOBeKTa
NEPCOHAIBHBIX JaHHbBIX.

V. JocTyn K nepCcoOHAJbHBIM JaHHBIM PA0OTHUKOB

5.1. IlpaBo noctyna K MepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- IUPEKTOP Y UPEKICHUS;

- CIIELMAIIMCT 1O KaJpaM YUpeKICHHUS;

- COTPYJIHUKH OyXTaJITepUH.

5.2. PaboTHUK YupeXIeHHs] UMEET MPaBo:

5.2.1. [lony4ats 1OCTYN K CBOMM TEPCOHATBHBIM JTaHHBIM M HA 03HAKOMJICHHE
C HUMH, BKJIIOYas MpaBO Ha O€3BO3ME3JHOE IMOJyYCHHE KOMUU 000 3amucw,
coJieprKalllell epcoHaIbHbIE JaHHbIE PAaOOTHHKA.

5.2.2. TpeboBath OT paboToaTENS YTOUYHEHHS], UCKIIIOUEHUS MIIA UCIIPABIICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBUINX, HEAOCTOBEPHBIX, HE3AKOHHO MOJYYEHHBIX HIIU
HE SIBJISIIOIIMX He0OX0oAUMbIMU it PaboTonaTesns mepcoHaIbHBIX TaHHBIX.

5.2.3. Ilonyuats ot PaboTtonarens:

- CBEJCHMS O JIMIAX, KOTOPhIE UMEIOT JOCTYI K MEPCOHAIBHBIM JaHHBIM WJIH
KOTOPBIM MOKET OBITh PEOCTABIIECH TAKOW JOCTYTI;

- TepedyeHb o00padaTbiBaeMbIX MEPCOHAIBHBIX JAaHHBIX W HCTOYHUK HX
MOJIyYECHHUS;

- CPOKH 00pabOTKU MEPCOHANBHBIX JaHHBIX, B TOM YHCJIE CPOKH UX XPaHEHMUS,;



- CBEACHMS O TOM, Kakhe IOPUIMYECKUE TMOCIEACTBUS Uil CyOBbeKTa
NEPCOHANBHBIX JAHHBIX MOJKET IMOBJEeYb 3a CO0O0W 00padoTKa ero mepcOoHabHBIX
JTAaHHBIX.

5.2.4. TpeboBats u3BemieHus PaboTonarenem Beex JIML, KOTOPBIM paHee ObLIH
COOOIIIEHBl HEBEpPHBbIE WJIM HEIMOJIHbIE TIEepPCOHAIbHbIE JaHHbIE, 000 BCEX
NPOM3BEACHHBIX B HUX UCKIIIOYCHUSX, UCTIPABICHUSAX WITH JOTIOTHEHHSIX.

5.3. KomupoBaThb W JenaTh BBIMHCKHA IEPCOHANBHBIX JaHHBIX pabOTHHKA
paspemiaercss UCKIIOUUTENIFHO B CIYXKEOHBIX IIENIIX C MUCBMEHHOTO pa3perieHUs
CHELMATIUCTA 110 KaJpaM U JUPEKTOpa Y UpEeKICHUS.

5.4. Tlepemaua wuHpOpPMaLKUU TPEThEH CTOPOHE BO3MOXKHA TOJBKO IMPH
NUCHbMEHHOM COTJIACUH PaOOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYLIEHHUE HOPM, PeryJMpyHIIHX 00padoTKy H
3alMTY NEPCOHAJbHBIX JAHHBIX

6.1. PaGoTHuku YupexxaeHusi, BAHOBHbIE B HAPYUIEHUU HOPM PETYJIUPYIOIINX
NOJIydeHHe, OOpabOTKy M 3alllUTy MEPCOHAIBHBIX JaHHBIX pPaOOTHHKA, HECYT
JVCHUAIUIMHAPHYIO aJIMUHUCTPATUBHYK) OTBETCTBEHHOCTBH COTrJacHo cT. 5.27 u 5.39
Kogekca 00 agMuHHCTpaTHUBHBIX IpaBoHapyuieHusx Poccuiickoit ®enepauuu,
IPaKJAaHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUM C
benepaibHBIMU 3aKOHAMHU.



